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Month Day, Year

Employee Name
University of North Texas Health Science Center
Department Name
3500 Camp Bowie Blvd.
Fort Worth, TX 76107-2699

RE:	NEW/CONTINUING EMPLOYMENT AS JOB TITLE IN THE DEPARTMENT OF DEPARTMENT NAME

Dear Ms. or Mr. or Dr. Employee Name:

This letter will confirm the terms of your new/continuing position in the Department of Department Name at the University of North Texas Health Science Center as a full/part time Job Title.
 
 Continuing same employment wording: You began your current position in the Department of Department Name on xx/xx/xxxx (use original hire date). Contingent upon your ability to acquire H-1B status effective xx/xx/xxxx (use H-1B starting date), your current employment will be continued an additional three years, (the maximum time period for an H-1B is for 3 years, but an H-1B can be for whatever time period is required or funding availability) The duties of the position are briefly stated as follows: (brief job description such as the following example) developing/maintaining/analyzing large databases, participating in identifying and interviewing study subjects, and other duties as assigned by me, the Principal Investigator of the study entitled, Cancer Risk in Workers Exposed to Oncogenic Viruses.
New employee wording: You begin your position in the Department of Department Name on xx/xx/xxxx (use original future hire date), and will continue for at least three years, (the maximum time period for an H-1B is for 3 years, but an H-1B can be for whatever time period is required or funding availability) contingent upon your ability to acquire H-1B status.  The duties of the position are briefly stated as follows:(brief job description such as the following example)developing/maintaining/analyzing large databases, participating in identifying and interviewing study subjects, and other duties as assigned by me, the Principal Investigator of the study entitled, Cancer Risk in Workers Exposed to Oncogenic Viruses.

Compensation for the full/part-time position will/continue to be an annual/hourly rate of $00.000.00

Under U.S. Immigration law, you are entitled to receive from UNT Health Science Center the reasonable costs of return transportation abroad in the event you are terminated by UNT Health Science Center prior to the end of the period of employment as stated on the U.S. Department of Labor and U.S. Immigration & Naturalization Service petitions and applications.  A copy of the approved Labor Conditions Application (LCA) will be given to you prior to the commencement of your employment.

Sincerely,

Supervisor, MD PhD
Supervisor’s Title
Department of Name of Department
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