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Month Day, Year

U.S. Citizenship & Immigration Services
California Service Center

Re:	H-1B/I-129 Petition on behalf of Name

Dear Sir or Madam:

This letter is submitted as a summary of the agreement for temporary services that exists between the University of North Texas Health Science Center (UNT Health Fort Worth) and Name. UNT Health Fort Worth wishes to obtain Name’s temporary services as a Job Title for a projected 36-month period at a salary of $00,000.00 per year.  

We will comply with the terms of the labor condition application for the duration of Name’s authorized period of stay including paying the reasonable cost of return transportation if he/she is dismissed before the end of the period of authorized employment.  However, we reserve the right to terminate his/her employment should his/her services no longer be required.

THE PETITIONER

As one of the nation’s distinguished academic health science centers, UNT Health Fort Worth is dedicated to excellence in education, research, patient care, and service. Established in 1970 when the Texas College of Osteopathic Medicine welcomed its first class of students, the institution has grown into a multidisciplinary health science university offering both undergraduate and graduate programs on its 33-acre campus in Fort Worth’s Cultural District. UNT Health Fort Worth includes the Texas College of Osteopathic Medicine; the College of Biomedical and Translational Sciences; the UNT System College of Pharmacy and Health Professions, which includes the Department of Physical Therapy; and the College of Nursing. Through its clinical enterprise, UNT Health Clinical Practice Group, the university provides comprehensive patient care to individuals across Tarrant County, with physicians and healthcare providers representing nearly every major medical specialty. Its research enterprise advances the understanding and treatment of conditions such as Alzheimer’s disease, cancer, hypertension, vision disorders, heart disease, and musculoskeletal disease by integrating basic science, clinical, translational, and public health research to improve health outcomes locally and globally.

THE PROFESSIONAL POSITION OFFERED

As a Job Title, Name will (example of verbiage) assist the Principal Investigator with an NIH funded research project entitled; Vascular Cognitive Impairment: Mechanism and Therapy. This research is attempting to determine effects on stroke and dementia; such as the neurological mechanisms for neural stem cell metabolic and functional changes in ischemic stroke, and what interactions occur between the central nervous system and peripheral immune system with I lymphocytes on brain damage.  

		Specific duties include: coordinating a selection of animal subjects, scheduling surgeries, conducting laboratory experiments, collecting samples, conducting advanced molecular & cellular analysis, mentoring graduate students, preparing research reports for publication, presenting findings at scientific meetings, and applying for research grants.



Thus, this position is a professional one in the most literal sense of the word requiring the services of an individual with the appropriate professional credentials.

THE BENEFICIARY

	Name is exceptionally well qualified for this position. His/Her academic background includes a/an Highest Degree in Major (Year), from Institution Name, Location, Next Highest Degree in Major (Year), from Institution Name, Location, Lowest Degree in Major (Year) from Institution Name, Location.  Name is currently employed as a Job Title at Institution Name, Location (date – current) where his/her work is focused on/ includes (describe work) … Prior work experience includes working as a Job Title with the Name of Institution, Location (dates). Etc., Etc. List awards received, special skills (essential if a computer related position), professional memberships, licenses, etc. (see example below)

(Example Verbiage – remember you are attempting to present the strongest case possible to the government by providing evidence that this employee definitely meets all the criteria and should be approved for an H-1B)

Dr. Name is exceptionally well qualified for this position. Her academic background includes an MD in Neurology (2013), from Zhejiang University School of Medicine, China, a Medical Internship in Clinical Medicine (2006), from Zhejiang University, China, and a Bachelor in Medicine (2006) from Zhejiang University, China.  Dr. Name is currently employed as a Postdoctoral Research Assistant (Feb. 2012 – current) at the University of North Texas Health Science Center located in Fort Worth, TX where she has been conducting research in the field of Neuroscience. Prior work experience includes working as a Postdoctoral Fellow with the Buck Institute for Research on Aging located in California (Oct. 2010-Feb. 2012), as well as significant research experience gained during her Residency in Clinical Practice (July 2006 – June 2007)at the Zhejiang Greentown Hospital, China. Dr. Name has made great contributions into the neuroscience and endocrinology fields, evidenced by her 14 publications in prestigious peer-reviewed journals such as Aging Cell. This is an impressive publication record for her career stage. She is a Board Certified Medical Doctor in China, and has received the Academic Excellence Award and the Outstanding Graduate Leader Award during her years of education. She is also a member of several professional associations including: list

Publications include:  (List 3-5 of most relevant)

[1] Author’s Name., Other Author’s Names, Subject of publication,
   Name of Publication, Year, Month, Publication #, Page #’s 

[2] Author’s Name., Other Author’s Names, Subject of publication,
   Name of Publication, Year, Month, Publication #, Page #’s 

[3] Author’s Name., Other Author’s Names, Subject of publication,
   Name of Publication, Year, Month, Publication #, Page #’s 

Thus, Name brings to this position excellent professional credentials. As it is essential that we obtain his/her services for the estimated period of time set forth above, it is respectfully requested that the attached petition be favorably adjudicated.

Sincerely, 

Supervisor, Chair or Dean
Title
Department of Name of Department
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